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1. Purpose
This policy outlines the procedures for the safe delivery, distribution, and management of hot school meals supplied to St Multose NS by BiaÓg. It ensures meals are handled efficiently, safely, and fairly for all pupils.
2. Delivery of Meals
· Hot meals are delivered daily by BiaÓg.
· Flasks containing meals arrive at the school before 11:00am.
· Meals are checked upon arrival to ensure correct quantities and general condition.
3. Distribution of Meals
· The school secretary distributes the flasks to classrooms at 12:25pm.
· Pupils eat their meals from 12:30pm – 12:40pm.
· Teachers supervise pupils during mealtime.
4. Collection of Flasks
· Katie the secretary will carry the boxes to the classrooms. 
· SNAs will return the boxes to the collection point. 
· All flasks must be sealed and returned to their designated boxes.
· All flasks must be returned to collection area and ready for collection no later than 1.00pm.
5. Absent Pupils & Spare Meals
· If a pupil is absent and a flask is unused:
· A pupil may swap their assigned meal for the spare flask, where appropriate, subject to allergies. This is the responsibility of the class teacher.
· Once all pupils have received a meal, any remaining flasks may be taken by staff for lunch.
· Only one meal per child. 
6. Allergies & Dietary Requirements
· Parents/guardians must clearly indicate any allergies or specific dietary requirements when ordering meals through the BiaÓg system.
· It is the responsibility of parents/guardians to ensure that medical information relating to food allergies is up to date with the school.
· Staff will supervise mealtimes with awareness of pupils who have allergies.
· Pupils are not permitted to share food.
· Any allergic reaction or food-related medical concern must be treated as a priority and reported immediately to the Principal and relevant staff, in line with the school’s Health & Safety and Administration of Medication policies.
7. Health & Safety
· Any concerns regarding food quality, temperature, packaging, allergens, or general health and safety must be reported immediately to the Principal.
· Staff must ensure that meals are consumed in a safe and hygienic environment.
· Any spillages should be cleaned promptly.
8. Parental Responsibility
· Parents/guardians are responsible for ordering meals for their child in advance, directly through the BiaÓg ordering system.
· The school is not responsible for missed orders or incorrect bookings made by parents.
· While teachers will encourage children to eat the flask of food they have ordered, ultimately, it is the parents responsibility that their children are eating the food and getting enough nutrition. Regular conversations about what a child is eating/not eating should be happening with parents. 
· There is an opt-out clause for any children not wanting the school lunches.
9. Review
This policy will be reviewed periodically to ensure it continues to meet health, safety, and operational standards.
Ratification and communication

All policies are reviewed regularly and ratified by the Board of Management. This policy is available to view in the office, and it is posted on our school website.


Signed: ________________________
Chairperson of the Board of Management 
Rev. Eugene Griffin

Date: __________________________
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