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St. Multose National School 
Policy on Job Sharing

	
	


Introduction:

Prior to considering applications for job-share in St. Multose N.S., the Board of Management will ensure that the welfare and educational needs of pupils take precedence over all other considerations. Teachers considering job-share must consider their ability to work together and the amount of time that both teachers will need to make themselves available together for meetings etc. The Ethos of the school must be upheld and the education the job-sharing teachers provide, must be of the highest standard.

Criteria:
· No more than 2 teachers may job-share in St Multose School in any school year: i.e. one permanent teacher with a teacher not already on the school staff or 2 permanent teachers within the existing school staff.
· All applications for job-share will be for a duration of one year. Teachers wishing to job-share must apply to the Board of Management on an annual basis.
· The Board will decide which job-share it deems acceptable.
· If requested by parents of the relevant class, the teachers who will be job-sharing must attend a meeting to outline their arrangements for the year ahead.
· The Board may terminate a job-sharing arrangement if the job-sharing arrangement is not operating in the best interest of the children. This will also mean the termination of the temporary teacher’s contract (if not existing staff).
· All permanent teachers within the school, with 2 years of teaching in a permanent capacity, may apply to be considered for job-sharing. 
· A teacher on a career break or other approved leave of absence may apply to resume teaching duties on a job-sharing basis.
The Application Process
· It is a matter for teachers to find colleagues with whom they may wish to enter a job-sharing arrangement. 
· Applications must be made in writing to the Board of Management of the school (or schools in the case of inter-school job sharing). Applications must be made to the Board(s) before the 1st of February of the year in which they propose to job-share. 
· If an extension is required, the teacher must apply annually to the Board(s) of Management on the official application form. 
· The Principal will be centrally involved in all stages of the planning of the job-sharing arrangement. 
The Approval Process
· The Principal will explain the details of the job-share being proposed and outline the arrangements to the Board of Management, which will ensure that the children receive the best care and education possible.
· In the case of a job-share involving another school, the Principal will liaise with the Board of Management and the Principal of the job-share school.
· The Board will consider the application and respond to the relevant teacher(s) by 1st March. The Board will submit the forms to the Department of Education thereafter. 
· The Board of Management of the host school is the employer of both teachers and the teacher from the other school must sign a Form of Agreement with the Board of Management in the host school. 
A job-sharing teacher who wishes to resign from his/her teaching post (as opposed to resigning from their job-sharing arrangement) must give the Board of Management (or Boards of Management where an intra school job sharing scheme exists) notice in writing in accordance with the teachers' terms of employment. The remaining job-sharing teacher must seek another permanent teacher to job-share with or alternatively must resume full time teaching. The temporary replacement teacher will be made aware that his/her appointment may be terminated.
The Job Share
· The job-sharing teachers must plan detailed long-term and short-term plans, SSPs etc, together.
· They must keep accurate communication records.
· Both teachers must be available for parent-teacher meetings.
· Teachers should make themselves aware of their rights in relation to leave of absence, seniority, posts of responsibility, salary, redeployment panel, resignation, superannuation and return to work. Circular 11/03 covers all aspects of job sharing.
· Please note: while the circular precludes teachers from substituting for one another during a job share, it makes good sense for job-share teachers to swap their days if one or other teacher is unable to come to school due to illness etc. This is particularly important for the continuity of care of the classes/children affected.
· Job-sharing teachers are requested to take no more than 2 EPV during the academic year. (See EPV policy)


_________________________________________________________________________________		________________________
Signed by the Chairperson of the Board of Management 	Date 
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